ey dasa SN Sliel G BRI Al &SI Bale

sl cdlaally Blags o)l5s ildl s Functional writing &cgs U5 oS5 wli] elis iglias Ja¥1 Al

Jguwcdll e Ollbuialy Olosds dxbcy el oyl
Core Book Ja¥l SIL dsially Ja¥) 5asyll Personal Statement pass 13 1

JWE aplooling o2 4 LS5 a3 (personal statement) gasdt L3l IS Glic
Mg ki) o g5 S paahl] Ll i il ettt il o) il ol il il i Wb (S 1 d g3 8,280
sl JY o il e 3 o) J38i Ll gons (1510 acasill ogensy) aiimall (hasd 2li] zalay 2l Sorlg Jmasiill’
B 0 pmensill s s I i 5 el e i 3 s gl 53 S 20 p 4
A Uyalaing sl Bla ek lgd cSR) ) L‘)mkplulbw,w bl
o Joipamaid) Al paadll lay Lie) Jealis Jasly o aaasdll lg) pasd ool Cl ) e el 13l 5,580
A 8 ) il 5k Sas ,Jsl's..il.a:_....u..g.iu.m
kel ke 3y oty ._I_.‘._L--.Llh._bﬁyi Eﬂﬂlw
e Jtta )
I am applying for this course because | have been interested in the 5ul:uel:t ::n"l.he - for many
years, and | would like to work in this field as a career in the future. | have been rﬂdmg books about
since | was young, so | know quite a lot about the basic ideas.

At the moment, | am studying, and English ; as m-,r rnahn subjects at school, and | believe these

subjects will all be useful in the career | have chosen, Since | 5taﬂ_er.l ﬂ:n_:_undaw schoal, | have been a member of the
schoal Society.

After finishing my final exams in June, | plan to spénd a 1Ear cll::lng this course, and | will then apply to university
to study .My general aim is to stu:l\r the effect of and its impact on our lives.,

| hope my application is successful, and I am Innldng forward to studying at your college.
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“Sometime ago | was on a trip to the Dead Sea, | met a girl there called Ruba, we talked a lot and found out that we
are very like-minded, so we got together. Last week, | invited her to have dinner with us at my family's heme here in
Hebron. That day after dinner, Ruba, my parents and | had tea in my family's garden. When her dad came to take her

home, we were all amazed that my father and hers know each other. They used to work at the same office in the gulf as
it turned out.
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Tick (V) your preferred answer:
Gender Male Female
Which age group do you fall inte?
12-18 15-135
What's your occupation?
Do you own a mobile phone?

Yes no

How often do use social media sites?

Draily three times a weok twice a month or less
Which of these sites or apps do you use most?

Social networking video sites/ apps virtual reality

What device do you use when using social media sites / apps?

36 or more

PC  maobile phone
Do you use the internet most often for?

Work rmaking new friends personal issues

Which of these would make you use a certain social media site urapp?

Easy touse  friendly interface my friends use it
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| asked 100 people age‘l_:l I_:_l,gmggei"- 12 and 40
about their prefg[nnceﬁ-in social media sites
and apps. | al_s_a'-as.ilmd about their jobs to find
out if thereds .ig:_o_n nection between that and
the results. Anﬁ_l got the following results.

It seems that texting is now the main form of
r:amnwnl:aiinn for young people. And most

- '\fc!ung people use social media sites at least

twice a day, and nearly 90% of them use their
_rn'ﬁ'nlles for this purpose. This means,
“consequently, that over 90% of them own
mobile phones.
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Dear

Thank you for vwrleimy It was great to hear from you.

S0 you've de:ldedh:

Well, it's going to be a great experience for you. To develop and make

prngress_r_wu_i‘fned to set clear goals because being too general is unlikely to get you anywhere. you should also remember to

setwr"ﬁiuﬁ:ins and do first things first.

You' may find

difficult at first, but remember to persevere when things get difficult.

in geﬁerﬂl. doing something new will almost certainly improve one's status and make them feel positive about themselves. 5o,

you should do what suits you, and always believe in yourself,
I hope this helps,

good luck,

LW | P ) PO
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Explain why you are writing [l ol il ) ¥l i oty 1
Introduce yourself (ggs S el e $ol Sorl) ehad paii 2l 1,2
Give the dates you are interested in L Jaiss pige 3t M Foyledll pe St 3
Say what you are studying o4 3= Joi a4
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Formol job enquiry letter / work experience

Dear Sir or Madam

I am writing to enquire about possible vacaoncies
with your company. | am currently loaking for employment
as | am due to leave school at the end of June. | have good
language and IT skills, which | hope would moke me
suitable for various jobs.

| enclose my CV and would be grateful if you could
keep it on file in case of any future opportunities.

If you need any further information, please contact

Personal emnﬂ

Dear @b il

This is just a guick message to ask if you could do
me a favar, I'm leavingscheol at the end of June and | need
to find some work. |'Was just wondering if there were any
vacancies at'your place. I'm good at languages and IT, so
anything-using those skills would be great. Basically,
though, Fdon't mind what | do.

Could you ask around and see if there's anything suitable?

me. _ p

Thank you very much for your help. “Vveottached my CVin case that would be useful,
Yours faithfully 2 gwdll J.:. ubbuml-g’ Olasds dovday Uil oyl
Aedai - Thanks a lot.
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Dear Sir f Madam

i would be grateful If you could send us a list of your products, including prices, as we are interested in making a purchase,
I look forward to hearing from you,

Yours Taithfully,

C. Andretti

Mr Carlo Andretti, Purchasing Manager - King Machine Tools . Y
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Dear Mr Andretti =] S

Thank you for your enguiry. | have pleasure in enclosing a full list of our products, as requested.
If you need any other information, please contact me,

Yours sincerely,
R Allen : Y
Ralph Allen, General Manager - Bastele Ltd ¢ ey v
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Dear Ms. Sutherland : W

Thank you for your (reply) letter. P )
We are pleased to let you know that we are interested in placing an order of 110 mmrms We are looking forward to receiving
them within the agreed 4-week period. L N

We'll pay by a bank transfer on receipt.
Thank you very much for your help.

Yours sincerely, N, & 7
C. Andrett & ;
Mr. Carlo Andretti, Purchasing Manager - Kino Machine Tools .
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Re: payment not received
Dear Mr. Andratti \, =

I*'m writing with reference to vnur I‘!u'nt order for 120 154/056 switches, These were sent on 7th October, together with a
request for payment within 2 weeks, W‘e nﬂﬂ:r, however, that we have still not received the payment. To remind you, the full
amount was 51,350, Including the ;ﬂﬂrudu:llnn It there is a problem, could you contact me as soon as possible, please?

Yours sincerely, ~'.‘. Y
F. Sutherland L N

Ms. Fay Sulherland Pmduq.mn Manager, Bestelec Ltd
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Thanks far your Letter. 'm very sorry that you haven't received payment yet

: I'lié‘rﬁgﬁisnme enguiries and have found the explanation. It seems there was a misunderstanding with the bank. We asked them to
traﬁ'!.t:ni the money over two months ago. We thought that they had done this, but they say they were waiting for the request to be
confirmed,

I'vie mow done this and the full amouwnt should be in your account within two to three days,

Yours sincerely,
M Bader
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Dear SirfMadam

| am organizing a cultural event and | am writing to ask whether you would like to financially support this event,
for the good of our town.

The event, called Medday = A Medical Weekend, will take place form March 31st till April 2nd in the local
governmental hall. It will include different activities. For example, there will be lectures, music, medical wurkﬂups.

In exchange for your donation, we would be pleased to offer you free advertising for your cnrnpan.'.r anl:l.."m:

products. -Sle “_’l& ub\:w'g ULO.?J.A M Ub&&g' 5‘.‘.>-_)” . -
I look forward to receiving your reply. And your help in this matter will be greatly appretlate'dl_' ;
Yours sincerely, ;

Medrasmed. N. Baodey
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The effects of Globalization on Palestine

Globalization is a complex idea, and it describes the ways in which, the world has changed very quickly in the last
forty years. It is important to understand that the effects of globalization are not limited to the areas of economics,

trade and business, They are also cultural and personal.
I gl e Ollbualy Slosds dsboy ol ol
Globalization has had a number of positive effects on Palestine. For example it helps them stay in i:untar.t w1th

their families in other countries [diaspora). Morecver, It helps Palestinians show their suffering and e:p-m'.e the rsmejle
crimes towards them to the world.

On the other hand, globalization has destroyed many local and national industries, leaving behind ma]ﬂr
unemployment and sacial problems affecting everyone from shoe-makers and glass wurkers in Hebrﬁn to soap makers
in Mablus.

For these reasons, | believe that overall the effects of globalization on Palestine have'been mostly negative.
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Mobile phones and social media sites became comman in mnderl'\'.‘-j_f_ﬂp wﬁtlng letters seems to be an old way.
Some people see that writing letters will be totally replaced by other modern means of communication, which | think is
partly true. b

There is no denying that the communication technology hasalways been under rapid development recently.
Take mobile phones as an example, the mobile phones nowcan notonly make phone calls but also send text messages
and even surf the Internet espedially with the social media si I.E'E,_fw:hith makes it much more suitable for people to talk to
others using mobile phones, On the other hand, social m‘e_i:ll_'a letters sometimes lack the sense and feelings.

However, writing letters has many advantages. Sometimes it is nece ssary for people to keep a hand-writing
letter as a proof, Letters can also help to I-caEp the sense of reality when people touching it and holding it.

In conclusion, despite the pre&en:e of t:chnu!ug\r writing letters will remain old but also useful enough at the
same time.
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Money and happiness

Almost all p.:nﬁ'!é'l_rli* motivated by money, It's the reason why maost of them spend 8 to 10 hours at the work
place. Money prnl_:él'hly doesn't bring happiness, but not having enough money to take care of our basic needs will
seriously limit our I'.Ia_FF.JHEES.

Money hevlps us lead a comfortable life. It helps us provide the best possible education for our children. It
ensures ithaf-pﬁr near and dear ones have access to medical attention whenever they need it

i Haui.ng maore money than you need is unlikely to increase your levels of happiness, but not having enough will
ﬂEﬁn_ifﬂ'w destroy your peace of mind. 5till, though, having a lot of money is definitely a problem. It even threatens our
safety and security and makes us the target of thieves, Look at the richest people. They can’t move around {reely.

To conclude, money is unlikely to make us happy, but we must still earn enough. However, in our pursuit of
riches, we must not lose our souls. True happiness comes from spiritual awakening. Money has hardly anything to do
with it.
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